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Common Problems:

1. Forget meeting schedules
2. Can’t find dial-in number

3. Meeting notes everywhere

4. Don’t know how to join video call
5. Complicate to schedule a follow-up meeting

6. Complicate to share files with everyone in the meeting
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Meeting Memos Solutions:

1. Forget meeting schedules
Reminder user how soon will the next meeting begin --------- @

2. Can’t find dial-in number
One tap to start conference call--------- @

3. Meeting notes everywhere
One place to record meeting notes by speaking or typing --------- L!)

4. Don’t know how to join video call
One tap to start video call----------- @

5. Complicate to schedule a follow-up meeting
One tap to schedule a follow-up meeting with same people around same time--- - - --

6. Complicate to share files with everyone in the meeting
One tap to copy everyone to the email list---------
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Next Meeting
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Ongoing Meeting
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The second meeting

Meeting in 1h
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® Maybe you want to email
the organizer to cancel it
or change a time
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Swipe left to delete

Delete Meeting
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¢ will be highlighted to
remind user

Undo button will show
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Switch to Different View

Green button at
bottom to switch
between calendar
view and list view
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Meeting Detalils

~

eeeee Sketch & 9:18 AM

Q Today, Nov 16th +

Wed Thu Fri Sat Sun M

Now

Monthly Show and Tell

RM 308 Building 3

218
I

Project X Standup

RM 602 Building 4

7

1-0On-1

RM 105 Building 5

22

Brainstorming
RM 207 Building 5

100%

9AM - 10AM

S

© ©9

Video Call

10AM - 11AM

3:30PM - 4PM

4:30PM - 5B\

C

eeeee Sketch & 9:18 AM 100% -
Now
X
Monthly Show and Tell
RM 308 Building 3 @ @
9AM - 10AM Video Call
>

L Attepdees (18)

JohnS.. (Organizer) Mary Coleman

Arrorh Honeyman Monkey Jungler
Tigerf Hunter Birdy Singer
Mor¢ >>
Email Email Add Follow-
Organizer Everyone up Meeting

Agenda
Each team will demo their recent projects
according to the following sequence....

More >>

< Notes

J

Email Organizer

Share files with all
attendees

Easily set up follow-
up meetings with
same attendees
around same time
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Record Meeting Notes
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Organizer Everyone up Meeting

Agenda

Each team will demo their recent projects
according to the following sequence....

Tap to recording ®
meeting notes

viore 1

< Notes
Type or Speak here...
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Organizer Everyone up Meeting

Agenda

Each team will demo their recent projects
according to theffollowing sequence....

More >>

< Notes o Rec

()

> Monkey’s team has great design
in showing how customers can
easily buy bananas. Tiger’s team
only shows how customers can
buy chicken...

® Recording

C

¢ TJap to pause
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When Nothing on Your Calendar
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When nothing is on your
e schedule that day, a cute

graphic will pop up.

e Tap to add meetings.
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Questions?

by Jinyun Zhou




